
Even in today’s digital world, sometimes it’s hard to beat the old fashioned pen to paper.  

As humans, we have a natural instinct for visuals, which could be why whiteboards have become 
such a staple tool both at home and in the office!

Here are a just a few suggestions for putting your new whiteboard to good use.

MAKING THE MOST OF 
YOUR NEW WHITEBOARD 
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WHITEBOARDS in the Office
 Make Meetings More 
 Productive

During meetings, allocate one person to take 
notes while everyone else collaborates. Once the 
meeting is finished, take a picture of the board 
and mail this to everyone who attended the 
meeting. This is a great way to make meetings 
more interactive and ensure that no one misses 
out on important information, whilst reducing 
inconsistency. 

 Daily Task List for All to  
 See

Instead of making a private task list in your 
diary every day, try writing down your daily tasks 
on a whiteboard for everyone else to see. You 
may be surprised how less likely you will be to 
procrastinate when you know others can see your 
progress!

 Calendar 

Draw a calendar outline with permanent marker 
or tape, and keep important dates in sight by 
attaching notes – This is much easier to edit than 
a paper calendar and more visible than a digital 
calendar, keeping you constantly aware of 
looming deadlines at a glance. 
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 Split by Department

Colour coding based on departmental roles is a 
great way to avoid confusion amidst a plethora 
of information on one board, by colour coding 
the tasks for each department, everyone can see 
their tasks at a glance.

 Not Enough Room for   
 All Your Writing?

Use post-it notes instead of a marker to save 
writing space and stay organised.

 Prioritise

We all get distracted, and it’s easy to spend time 
working on a certain task, meanwhile 
forgetting that there is something else more 
important to be done. 
Keep close track of important tasks vs. those 
which aren’t too pressing just yet – you can do 
this by using colour coded markers or post-its, to 
keep procrastination at a minimum.
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 Keep Your Team on   
 Point

If you work in a smaller team, whiteboards are 
great for creating to do lists for each person on 
your team. This management style provides 
everyone with a clear visual representation of an 
entire project from start to finish. 

 Visual Collaboration   
 and Brainstorming

Keep a white board solely for brainstorming and 
collaboration between colleagues on different 
projects, and place it in a prominent area. Having 
a constant visual display of ideas on the wall is 
a great way to keep the creative juices flowing… 
and as soon as inspiration strikes, simply add it to 
the board. Although planned brainstorming 
meetings are great, the best ideas usually occur 
unexpectedly… facilitating this creative process 
as much as possible will work wonders! 

 Stay Motivated!

Your office whiteboard doesn’t have to be 
limited to work related content only. You spend 
a large chunk of your life in work, so don’t be 
afraid to decorate your board with your 
favourite quotes, attach pictures and make it 
more interesting or personal. A great working 
environment encourages great work… so feel 
free to inject some personality! 



WHITEBOARDS at Home
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 Get the Kids Involved

Get the kids involved by creating a “word of the 
day” section with magnetic letters, or create a 
collaborative space where they can display their 
favourite drawings, a new food they like or 
pictures of their school bake sale!

 Get Organised

Dedicate one wall to creating your own 
organisation board, and keep all of those day 
to day reminders and tasks in one place. Keep 
emergency numbers, bills and important notices 
all in plain sight. 
By putting your own creative stamp on it, your 
little wall of organisation can be a decorative 
feature and life saver all at once!

 Make a Meal of it

Keep on track of your grocery list by making your 
weekly menu always visible. This will cut down 
on unnecessary grocery trips by avoiding buying 
anything that isn’t required. You may find that 
having a set weekly menu is one of the most 
efficient ways to keep your food budget in check. 
The same goes for your shopping list… if the 
grocery list is displayed in plain sight, each family 
member can pick up bits and pieces as they go 
along. 
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 Make it Personal  

Why not section off parts of the board for recent 
pictures of exciting family days out, or make the 
effort to write down weekly quotes that truly 
inspire you or that resonate with your family life. 
Having a little visitor section where friends and 
family can write nice messages also adds a 
cheerful, homely touch. Visitors can write anything 
from how great your Sunday roast was to how 
much they like your new living room rug. Any
excuse to inject a little more positivity! 

 Put Your Travels on 
 Display

Running out of room for fridge magnets? Why not 
dedicate your entire whiteboard to display your 
travels around the world… attach all of your fridge 
magnets along with some photos of each place. 
This will attract some real attention at dinner 
parties, and is a great reminder of good times!

 Run a Tight Ship

Running a household requires a lot of time and 
organisation, especially when there are 
several family members. Why not use a white-
board to keep track of weekly chores? This is a 
great way to get the kids involved with household 
tasks, build their organisational skills and teach 
them what’s involved with running a home.
This can be done in a calendar format, a simple 
to do list or divided out per person in the family… 
the crazier the household, the more organised 
you can be!
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 We all Need a Little 
 Motivation

Help yourself stay on track of your fitness goals 
with a fitness motivation wall. This can be used to 
plan your weekly fitness goals, attach 
motivational pictures and quotes, or count down 
the days to bikini season. 
If you have a gym at home, why not simply hang 
it up in your home gym to keep your exercise 
routine in sight while you’re working out… if you 
set a certain exercise routine by writing it down, 
it makes your personal challenge more concrete, 
leaving you less likely to give up.

If you would like to take things a step further and add stellar creative thinking and presentation skills to go 
with your new whiteboard, the following books may be of interest to you. 

(*Note: We have suggested the books below for customer benefit only, we do not sell and will not receive any 
commercial gain from the sale of these products.)

Brainstorming and Creative Thinking Techniques:
Thinkertoys: A Handbook of Creative-Thinking Techniques – Michael Michalko

Gamestorming: A Playbook for Innovators, Rulebreakers, and Changemakers – Dave Gray & Sunni Brown

Presentation and Data Visualisation:
The Visual Display of Quantitative Information – Edward R. Tufte

Presentation Zen: Simple Ideas on Presentation Design and Delivery (Voices That Matter) – Garr Reynolds

slide:ology: The Art and Science of Creating Great Presentations: The Art and Science of Presentation Design – 
Nancy Duarte

These are just a few tips for getting the most out of your whiteboard. Remember, you don’t have 
to be Picasso to use your whiteboard effectively. Sharing simple pictures and words is enough to 
generate new ideas, encourage teamwork, solve problems and keep you on top of your game!

Recommended Reading


